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	HEADQUARTERS, UNITED STATES FORCES, KOREA

UNIT #15177

APO AP 96205-0010
REPLY TO

ATTENTION OF:


ADVANCE \Y 115.20FKJ3-ED

MEMORANDUM FOR Conference Attendees

SUBJECT:  Conference/Exercise Administrative Information

1.  Welcome to the Republic of Korea, Yongsan Army Garrison, and the Combined Forces Command exercise planning conference.  The role of C/J3-ED is to facilitate and coordinate actions, do not hesitate to suggest changes, recommend sidebar meetings, or raise issues to help make the conference a success

2.  Conference/Exercise registration procedures are as follows:

     a.  You must register on the “NEW” C/J-3 Exercise Intranet Site located at HTTPS://CJ3Exercise.korea.army.mil/ by following the register links on the main homepage.  This site is PKI compliant and you must have 128 Bit Encryption to access the site.  Your Security Manager’s appointment orders must be on file with Exercise Division in order to pass your clearance information.  Have your Security Manager contact Mr. Harold Wheeler at DSN 315 736 4109, commercial 001 822 7916 4109 or by email at the following address for additional information.  WheelerH@usfk.korea.army.mil. 

     b.  All in-processing will be at the South Post Bunker, building number S-5042 in Room 203.

     c.  In-Processing Schedule:

          (1)  Friday before the conference: 1500 - 1600

          (2)  Day before the conference: 1400 – 1600 (includes Sunday, if conference commences on Monday).

          (3)  Day of the conference:  0700 – 0900 (at Balboni Theater)

     d.  Request that attendees in-process as early as possible to avoid conference delay.  

     e.  A courier card or courier orders are required for all personnel carrying classified information.
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3.  The following administrative information will assist you during the conference:

     a.  Attendance is limited to key action officers and planners.

     b.  Representatives must be empowered to make necessary operational, planning, and logistical decisions, or be able to communicate with decision authority during the conference.

     c.  Uniform.  The uniform-of-the-day is battle dress / utilities / aviator flight suit /Navy khaki / service seasonal work uniform.  Visit the 607th Weather Squadrons WEB site for local weather conditions at http://607ws.yongsan.af.mil/
     d.  Costs.  All costs associated with attending conferences are the responsibility of the individual’s unit.

     e.  Lodging.  Recommend contacting the Dragon Hill Lodge (DHL) billeting at http://www.dragonhilllodge.com/  or (DSN 315-738-2222) as soon as possible for billeting reservations.  If the Dragon Hill Lodge is full, they will refer you to an approved USFK lodging facility, i.e. hotel.

     f.  Ration Control.  Per USFK-J1, Active duty, National Guard, and Reserve ID Card holders only need to show their ID card and are not required to have a ration control card for access to all on-peninsula exchange and commissary facilities.  DOD Civilian and Contractor personnel still require a temporary RCPs to access on peninsula exchange and commissary facilities.  Conference attendees requiring a RCP need to report to CJ3 Admin located in building 1683, second floor.  DOD civilians need a copy of their orders, passport and ID card; contractor personnel in addition to these items need a USFK Form 175R and Letter of Accreditation (See 4 below).   

     g.  Security Badges.  All attendees must display their ID Cards with the approved conference/exercise security sticker provided by C/J3-ED at all times.  Retain badges for the duration of the conference and return them to C/J3-ED prior to departure.  All security questions should be referred to Mr. Harold Wheeler at DSN 315 736 4109, commercial 001 822 7916 4109.
     h.  OPSEC.  Cellular telephones and recording devices are NOT AUTHORIZED for use in Balboni Theater, the Combined Battle Simulation Center (CBSC otherwise known as “The Walker Center”), or the South Post Bunker (SPB) during the conference in order to safeguard classified material being discussed.  Violation of this policy may result in the removal of your C/J3-ED security badge and no further attendance at classified briefings.

     i.  Smoking is NOT allowed in buildings on post.  Please smoke in designated areas only.

     j.  Communication Support.  Telephones and FAX are available 0800 - 1700 daily in the C/J3-ED UFL Conference Coordination Room (CBSC, rear hallway). 
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     k.  Audiovisual Support.  We have a limited number of overhead projectors, screens, and “butcher” paper available.  Please identify your requirements to exercise support at DSN 736-7927/7188 at least 24 hrs in advance.

     l.  On-base ground transportation.  The no-fee shuttle bus runs from 0545 - 2155 hours on weekdays and 0910 - 2155 hours on weekend/holidays.  Taxis cost between $1.50 and $3.00 for most places on post.  Walking is always an option.  For travel to the Incheon International Airport (IIA), there is a no-fee bus available (for times see the DHL Guest Services desk).  Regularly scheduled bus and taxi service is also available.  Bus service is located outside the IIA terminals to and from specific hotels within Seoul and the cost is less than $15 each way.  AAFES taxi service is also available for approximately $50 each way to/from DHL to the IIA.  Taxi numbers are DSN: 736-5113/5115 or commercial 0505-736-5113/5115.

     m.  Points Of Contact (POC) Distribution List.  A POC distribution list will be created during the conference.  Review the POC list at the CBSC security desk to verify your data is accurate (name, rank, email URL, DSN and FAX telephone number).  The exercise POC distribution list will be available in hard copy at the end of the conference and posted on GCCS-K and GCCS at the specific exercise homepage.

     n.  Backbriefs.  The conference will conclude with backbriefs.  All Workshop leaders will brief the status of their workshop objectives and identify any significant unresolved issues with an OPR and suspense for completion using the conference dual language slide format.  The powerpoint presentation will be 5 minutes or less.  If you do not have a ROK counterpart and require translation assistance, notify C/J3-ED at 736-7927/8693.  Please provide the disc requiring translation NLT one hour after the completion of your workshop.  

     o.  Workshop Summaries.  Separate Workshop summaries on disk in English and Hangul) must be submitted to C/J3-ED NLT the first Monday following the conference.  The format for the workshop narrative summaries is identical to the workshop backbrief format.  The summary information will be incorporated into a conference summary message.  Summaries will be forwarded to the conference coordinator.

    p.  Administrative, photocopier, GCCS and GCCS-K Terminal access, and secure telefax support are available via CJ3-ED (BLDG-5042, Yongsan South Post, South Post Bunker).  Direct all administrative support and storage request to CJ3-ED ATTN: Operations NCO at 315-736-7927.

4.  The following information is provided to make U.S. Contractors traveling to Korea aware of certain obligations regarding their Status of Forces Agreement (SOFA) status.  Before coming to the Korean peninsula for conferences and meetings associated with exercises, including the exercise itself, the contractor must comply with the below SOFA requirements in order to be protected by the provisions of the SOFA.

     a.  This only applies to US invited contractors who are here in Korea solely for the purpose of executing contracts with the United States Armed forces.  If you are active duty military or DOD civilian the following information does not apply to you. 
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     b.  According to Article XV, paragraph 2 of the United States-Republic of Korea (ROK) Status of Forces Agreement (SOFA), a consultation with the ROK government, and a designation of the contract by the US Government must be accomplished before a contractor is legally permitted to enter and perform work in the ROK.  If a contractor is not properly designated, the contractor will not have the following:

          (1)  SOFA PROTECTION – If a contractor has no SOFA status and is arrested by the ROK authorities for any reason, United States Forces Korea (USFK) will not be able to assist the contractor.  This means the contractor will be under the jurisdiction of Korean law with respect to pretrial custody.  Under Korean law, A person who is suspected of having committed a serious crime and considered a flight risk is subject to pretrial confinement which can last several months after the arrest occurred.

          (2)  USFK Reg 700-19 governs contractors in Korea and what logistical support will be provided.

     c.  As soon as it is known that a contractor requirement involves work to be performed in the ROK, the contracting officer must submit a request for US invited contractor designation to USFK Acquisition Management.  The designation process normally takes between 30 to 45 days.  
     d.  Point of Contact at Acquisition Management for all Contractors visiting Korea is Mr. Flores at DSN 315 724-6211, EMAIL: floresv@usfk.korea.army.mil
5.  Planning Conference Briefs

     a.  PowerPoint is the standard for all conference briefings.  Bilingual translation is required for all on-peninsula briefings. Please contact one of the respective action officers for the Exercise Division standard briefing format and submission requirements.

     b.  An electronic copy can be delivered by disk to the South Post Bunker, or transmitted as follows:

RSO&I/FE


Unclassified Briefs: LTC Staver and Lt Col Scotto




Classified Briefs:
GCCS-K

C3EDRSOI

ULCHI - FOCUS LENS


Unclassified Briefs:
LtCol Greenwood and Maj Curley

Classified Briefs:
GCCS-K

C3EDUFL

     c.  Briefing/workshops OPR'S are responsible for providing adequate quantity of handouts, as necessary.  
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     d.  Conference briefs will be posted to the specific exercise’s GCCS and GCCS-K homepages the week following the conference for attendees requiring brief copies.

GCCS (SIPRNET/SECRET-US ONLY):  HTTP://www.usfk.army.smil.mil 

GCCS-K (SECRET ROK-US):  HTTP://www.gccsacfc.army.smil.mil

Exercise Division WEB Site:  HTTP://www.korea.army.mil/org/j3/ed/index.htm

Exercise Division’s Intranet:  HTTPS://CJ3Exercise.korea.army.mil

6.  Your safety and welfare are important.  Please take time to familiarize yourself with enclosure 2, which identifies force protection measures, curfew times, and off-limits establishments.

UFL (US)



736-6834/6794/4026

UFL (ROK)



736-6783/6735

RSOI/FE (US)


736-5559/7006

RSOI/FE (ROK)


736-7179/6788/ 7004

Security Clearance 


736-6815

Exercise/AV Support

736-7927/8693

7.  Again, welcome!  Your attendance is greatly appreciated.  Every effort will be made to make this conference productive for you and your command.

                     ORIGINAL SIGNED

ENCL                                                       MARTIN P. DOEBEL

                                                                 Colonel, USAF

                                                                 Chief, Exercise Division, J3

Anti-Terrorism and Force Protection Information:

http://www.korea.army.mil/PAO/terrorinfo/
FPCON Bravo is in effect.

· Avoid all demonstrations.

· Report suspicious activities to PMO.

· Use the buddy system when traveling off-post.

Curfew
Effective immediately, the USFK off-post curfew has been adjusted. Curfew is 2400-0500 Sunday evening through Thursday evening.  Curfew for Friday and Saturday and the day prior to USFK holidays is 0100 to 0500.

This applies to all military members and DoD civilians assigned, attached, or on temporary duty to USFK and will remain in effect until rescinded or modified by the USFK COS or superseded by directives from higher headquarters.  This policy applies to the current FPCON and may change if the FPCON changes.



Bars and Nightclubs
Most bars and nightclubs have been placed back on limits.  Before an establishment can be placed back on limits, the owners must abide by USFK force protection measures.  People are encouraged to check with their chain of command or provost marshal in their local areas before frequenting a particular bar or nightclub.

This applies to all military members and DoD civilians assigned, attached, or on temporary duty to USFK and will remain in effect until rescinded or modified by USFK Chief of Staff or superseded by directives from higher headquarters.  This policy applies to the current FPCON and may change if the FPCON changes.

Per USFK Reg 190-2, Appendix B, dtd 20 Jun 01 the following establishments are off-limits:

· B&B Club

· Twilight Zone Club

· Manhattan Club

· Dimple and Hite Club

· Sky High Club

· Heburo Club
· Number One Club
· Eve Club
· Dreams Club
· Angel Club
· Best Club
· Bridge Club
· Tiffany’s Club
· Kiss in the Dark Club
· Coyote Club
· Dallas Club
· Red Fox Club
· Royal Club
· Forever Together Club
· Indian Club
· Texas Club
· Moulin Rouge Club
· Nymph Club
· Yes Club
· Tae Pyung Hotel
· M&M’s Club
· Starbutt Club
· Sunny’s Club
· Markings Club
· Tiger Tavern
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